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NOJOXEHHIZ
npo amapar IHTylenpKoro paioOHHOIO CyIy

m.Kpusoro Pory J[ainponerpoBcbkoi obnacti
(3i aminamu, enecenumu 32iono naxasy [JCA Vipainu MNe 1 gio 05.01.2015 poxy)

I. 3arajbHi MOJIOKEHHSA

1. Amapar Iarynenskoro paifosoro cyay M.Kpusoro Pory JIHITPOIIeTPOBCHKOL
obnacti (mami — amapar cymy) 3fificHIOE opraHizauiiiHe 3a0esIedeHHs: poboTu Ccymy
BinmoBizEO 10 3akony Yxpainu "TIpo cyaoycTpii i cratyc cyanis".

2.V cBoiii MisBHOCTI amapat cyay KepyeTbes KoHcTuTymiero YKpaiHu, 3aKOHAMH
Vxpairn "TIpo cymoyctpiit i craryc cymmiB" Ta "IIpo mepxaBHY CIyx0y", IHIIMMH
HOPMATHBHO-TIPAaBOBHMH aKTaMH, ITOJIOKECHHSAM IIPO amapar Cyay, pileHHSMA 300piB
CyINiB, a TAaKOX HaKa3aMH 1 PO3MOPS/UKCHHAMH TOJIOBM Cy[y, HakasaMM KepiBHUKA
amapary Cyny.

3. TonoBa cyQy KOHTpOMIOe e(eKXTUBHICTH MISNIEHOCTI amapaTy Cyay, BHOCHTH
IOJAHHS PO NPM3HAUEHHS Ha Iocaly KepIBHUKA amapaTy Cyay, 3aCTylHHKa KepIBHHKA
amapaty Cy/y Ta mpo 3BLIBHEHHS iX 3 MOCaj, a TAKOX MPO 3aCTOCYBAHHS 3a0X0HCHb abo
HAKNIaIeHHs JUCIUIUTIHAPHKUX CTSATHEHb BIIOBIIHO IO 3aKOHOJABCTRA.

4. TlonoXkeHHsI TIPO amapar Cyldy PO3poOISEThCS KEpiBHHKOM amapaTy Cyly Ha
mincrasi THIIOBOrO TOJIOXEHHS, 3aTBEP/UKEHOro HakasoM JlepxaBHoi CynoBOI
amMinicTpanii Vkpainm Big 28.09.2014 poxy Ne 115, moromxyerbcs —HadaJbHHKOM
TepUTOpiaNbHOro yrpaBiiHHS JlepxaBHoi - CyHo0BOi anMiHicTpamii VYkpaiHu Ta
3aTBEPIKYETHCS 300paMu CyIULIB.

5. CTpyKTypa i IITaTHa YHCENBHICTh amapary Cynay 3aTBEp/KYIOThCS B MEXax
BUIATKIB Ha yTPAMAHHS Cy[y TEPUTOpialbHMM yNpaBIiHHSM J[lepxaBHOL CyZ0BOL
anMiHicTpanil YKpainu 3a HOTODKEHHSAM i3 TOJIOBOIO CYyly.

6. B amaparti cymy yTBODIOEThCS KaHIENSpis, sKa IOJECHHO MPOTArOM pobodoro
qacy cymy 3abesnedye MPHAHATTS Ta PEECTPALIO JIOKYMEHTIB, IO MTOJAIOThCA 10 CYHy.
Kannenapis TakoX BHKOHy€ iHINI  3aBJaHHS, pu3HayeHi IlomoxeHHsAM, IO
3aTBEPDKYETHCS KEPIBHUKOM amapaty Cyay.

B amapaTi cy[y CTBOPIOETBCS i Mi€ CTPYKTYPHHH HipO3ai — ciIyX0a CyIOBHX
PO3IOPSHAKIB, sIKa 3/IHCHIOE CBOI ¢ynukuii Ha mincrasi IlomoxkeHHs, mIO
3aTBEPIUKYETHCS KEPIBHUKOM arapary Cyzy.



7. Jlo amapaTy cyay BXOJATb CeKpeTapi Cy[OBOrO 3aciiaHH, CYIOBI
PO3MOPSATHAKY, KOHCYJIBTAHTH, iHINI Jep)kaBHi CIy>OOBILi, a TaKoX HPAIiBHUKH, AKi
BUKOHYIOTh ()YHKIIiT 3 00CIyroByBaHHs anapary Cyuy.

IIpaBoBuii craryc MpaliBHUKIB amapaTy CyJdy BU3HA4YacThCA 3aKOHaMM YKpalHU
"Ipo cymoycrpili i craryc cymuiB", "[Ipo mepxaBHy ciayxOy", IHIIMMH 3aKOHAMHU Ta
HOPDMATMBHO IPaBOBHMH aKTaMd YKpaiH¥, BiANOBIIHUMM IIOJIOXKEHHAMH Ta
ITOCAJIOBUMH 1HCTPYKI[iSIMH.

8. Jlns kampoBoro Ta (iHaHCOBOrO OOCIYroByBaHHS JO amapary Cyay
IPUKPIILTIOIOTHCS TOMIYHUKU CYZJIB.

IIpaBoBuii cTaTyCc Ta YMOBH [isUIbHOCTI IIOMIYHHMKIB CyAJIB BHM3HAYarOThCS
3axonoM Ykpainu "TIpo cymoycrpiit i ctatyc cyami" i ITomoskeHHSIM Ipo MOMiYHHKA
CyIUIi CyMy 3araibHOi FOPUCOHKIII, 3aTBepKeHoro pimeHHsM Pamgm cynnis Vkpainu
Bix 25 Gepesns 2011 poky Ne 14. Ha moMiuHMKIB Cy[JiB IOLIMPIOETHCS i 3aKOHY
Vkpainu "TIpo mepxaBHy cityx0y".

I1. OcHoBHI pyHKLIT amapaTty cyay

9. Bimgnosiguo mo 3akomy Ykpainu "IIpo cymoyctpiii i craryc cyaniB" amapar
Cy[ly BUKOHY€ Taki QyHKIIIT i3 3a0e3meueHHs: poOOTH Cymy:

1) y cepepi opzanizauiiinozo 3abesneuenns:

3IiCHIOE BMKOHAHHS HAKa3iB i pO3MOPSIXEHb TOJIOBU CyHIy, Haka3iB KepiBHHMKA
armapary Cynmy;

3IiMCHIOE BENEHHs CYyI0BOI CTATUCTHKH, 3a0e3ledye MiITOTOBKY aHAIITHYHMX
JIOBiOK, Tabnuib, y3arajbHeHb 3 MATaHb CYHOBOi CTATUCTUKU CYJOBY CTATUCTHKY Ta
3[1MICHIOE aHaTi3 CyI0BOI IIPAKTHKH;

bopMye CTaTHCTHYHI 3BiTH HpO POOOTY CyHy, OIVIANH CTATHCTHYHMX JAHHX IIPO
HiACYMKH JisSTIBHOCTI CyY;

3abe3meuye OONIK Ta y3araJbHEHHS IPONO3HUINM 1 3ayBa)KeHb, BHCIIOBJIEHHMX Ha
300pax cyImiB Cyny;

3abe3meuye OpraHizallifo Ta IPOBEISHHS CyJOBHX 3acilaHb, poOOYMX Hapap,
MIDKHApOIHUX 3yCTpiuel, mpec-KoH(EepeHIlil Ta IHIMNX 3aXO0/1B;

Gepe y4acTh y MiArOTOBIN MPOEKTiB MEPCIEKTUBHUX i IOTOYHMX IUIAHIB POOOTH
Cyqy, 3a0e3neyeHHi iX BAKOHAHHS, TOTy€e aHATITHYHI MaTepialid Moo ix peanizamii;

OpraHi3oBy€ IPHIOM TpOMAJSH, PO3IJAJ] IX NPOMO3MILiHA, 3asiB i ckapr, IO
HAJXOIATh 10 CYAY;

Oepe yuacTs y pobOTi 3 MJIaHyBaHHS Ta IPOBEIEHHS MOOLII3alifHO] MITOTOBKY B
CyZi B yMOBaX BOEHHOI'O CTaHy;



Gepe yuacTh y 3abesmedeHHi GeslekH CyJUIiB i MpaliBHUKIB amapary Cyay B
yMOBax HaJ3BMYAiHUX CHTYyallill Ta HAJ3BUYAIHOTO CTaHy;

3abesmmedye pO3pOOJEHHs MPOEKTiB BiMOBINHMAX AaKTiB CTOCOBHO opranizamii
BHYTPIIITHBOT TiSTTBHOCTI Cyay;

2) y cgpepi OoKymenmansrnoz0 ma ingopmayitino-mexHiutHozo 3a0e3neyenHnn:

3abe3medye BeJleHHs POTOKOJIB 300piB CymuiB Cyay, Hapafm, npec-KoHhepeHmin
TOLIO;

3a6e3ledye BeJEHHS JKypHAIB (IIPOTOKOJIB) Cy[OBOTO 3acifiaHHs, (iKCyBaHHS
cymoBoro mporecy (CyHOBHX 3aCifiaHb) TEXHIYHMMH 3aC00aMH, POBEIECHHS
BiIeOKOH(epeHIil;

3abesnedye BeJleHHs KOHTPOJIBHHUX MPUMIPHUKIB aKTiB 3aKOHOJ@BCTBA YKpaiHH;

po3polisie Ta 3AICHIOE 3aXOAM MIOAO 3a0e3NMeYeHHS PEeXHMY CEKpETHOCTI,
[IOCTIMHOr0 KOHTPOJIIO 32 IX I0JEPIKaHHsM;

3abe3lledye HaJeXKHY OpraHisaiilo poboTH 3 JOKyMEHTamMM B amapari cyny,
TIPaBHJIBHICTE TX OQOPMIICHHS Ta CBOEYACHICTh MPOXOJDKCHHS, MPUHMaHHS, peecTparii
i excriemuIiitHOT 0OPOOKH;

aHasli3ye, ONMpaIbOBYE Ta JAOCTABISE CIIYXXOOBY KOPECIOHEHIIIO BiANOBIIHIM
ajipecatam;

BIIPOBa KY€ HepeioBi TeXHONOrIT opraHizanii po60TH 3 TOKyMEHTaMy B CYZi;

3aGe3nedye ONMpAIfOBAHHs, JIPyKyBaHHs, THPXKYBaHHS MaTepiaiiB Ta JOKYMEHTIB,
IIOB'SI3aHUX i3 JISUTHHICTIO CY1Y;

3abesnedye PO3CHJIAHHS B YCTAHOBIEGHOMY MOPSIKY CYIOBHX DillleHb, a TaKOX
CyJZIOBHX IIOBiIOMJICHb Ta BUKJIUKIB;

3a0e3nedyye TIArOTOBKY 1 CKIIaJaHHA JTOKYMEHTIB BiIHNOBIHO 1O YHHHOTO
3aKOHOABCTBA YKpaiHH Ta iHCTPYKII 3 IiTOBOACTBA y CYi;

OpraHi3oBye KODHCTyBaHHd, OONiK Ta 30epiramHsl JOKYMEHTiB  Cyny,
KOMIUTEKTYBAHHSI apXiBy, TIiATOTOBKY JOKyMEHTIB Ta apXiBHEX CIpaB Jis mepefadi ix y
BCTAHOBJICHOMY ITOpSIIKY Ha MOCTiifHe 30epiraHHs UM 3HHUINEHHS, a TaKOX 3abesmedye
JTOTPUMAHHS PEXUMY CEKPETHOCTI; |

3aGesnedye (YHKIOHYBaHHS, METONMYHE i TEXHONOTIYHE BENEHHS BilIOBiTHHMX
6a3 naHMX iHGOPMAIiMHMX KOMI'IOTEPU30BAHHX CHCTEM IHIMBINyalbHOTO Ta
KOJIEKTUBHOTO KOPUCTYBaHHS,

3mificHIOE  iH(pOpMAaIiifiHO-TexHi9He 3abe3ledeHHs] CyNOBHX 3acilanb, 300piB
CYIiB;



opranizoBye 6i6ioTeuHO-iHbOpMaLiitHy po6oTy B cymi;

3abesnedye (YHKIIOHyBaHHS aBTOMATH30BAHOI CHCTEMH JOKYMEHTOOGIry Cyay,
aBTOMAaTH30BaHOI'0 PO3NOALTY CHpPaB MiX CyIISIMH;

3abesmnedye 3aX0u B3aEMOZII CyAy i3 3acobamu MacoBoi iH(popMarii;
3abesriedye MiAroToBKy Ta MONIMPEHHS MaTepiaiiB Ipo MisUIBHICTh CyLy;

BHUBYAC Ta y3araJlbHIOE MUTAHHS, SKi HOPYLIYIOTHCS TPOMAJISTHAMHE B iX 3BEpHEHHSIX
BIANOBiNHO 10 BUMOT 3aKkoHy Ykpainu "TIpo 3BepHeHHs rpoMaisH";

OpraHi3oBye po0OOTy OO0 BHKOHAHHS BHMOT 3akony Ykpainum "TIpo mocrym 1o
myOsiuHol iHpopMarrii”;

3aiiicHIOE iHGOpMalliiiHe HalOBHEHHS BeO-caiiTa Cynmy;
3MifCHIOE Opraisarilo OCTyIly KOpHCTyBadiB (CymmiB i IpalliBHAUKIB amapary
cyly) mo C€IMHOTO [EpXaBHOrO peecTpy HOPHAMYHHX OCi0 Ta ¢iznyaEx 0ci6 —

M ANPHEMITIB i KOHTPOJIb 33 TOTPHMAHHSM BHMOT MO0 3aXHUCTY iHpOopMarriT;

3abesliedye HaJCHMIIAHHS ENEKTPOHHUX KOMid CymOBHX pimmeHp 10 CIMHOrO
PEECTPY CYNOBHX PIIlIEHb;

BXXUBA€ 3aX0iiB 04O 3a0C3IICHSHHA JHATKMCYBaYiB  KIoUamu CHECKTPOHHOTO

M (POBOTO HiAIKCY;
3) y cipepi (inancosozo, kadposozo, mamepianvro-mexniunozo 3abesnevennsn:

PO3po0IIsie MPOEKTH IITATHOTO PO3NMHCY Ta KOIUTOPHCY BMJATKIB HA yTPUMAHHS
Cyny;

3a0e3medye ILAroToBKY NPOMO3HIiif 010 06cAriB GiHaHCYBaHHS CyLY;

3pificHIoE 3axomM 100 (iHAaHCOBOrO, KaapoBoro 3abes3lnedeHHs CyAIiB Ta
IPaLiBHUKIB amapary Cymy;

3abesnevye pobOTy 3 KajipaMu amapaTy Cy[dy Ta BeleHHS KaApOBOTO IiIOBOACTBA
cyny;

3abe3ledye pearisalliio JepkaBHOI IOTITHKE y cdepi JepkaBHOI CIIyXOHU 3 IHTAHb
YUPaBIIiHHS IEPCOHAIIOM CYY; -

3AiliCHIOE T00ip mepcoHay Cyay;

3abesnedye  Opramisalio  3axofiB 3  IIIBHINEHHS piBHA  mpodeciiiHoi
KOMIIETEHTHOCTI ITEPCOHAY CYAY;



3MiliCHIOE JOKyMeHTaibHe OGOpMIICHHA BCTyly Ha JCPKaBHY cnyx0y, i
IPOXOJ/KEHHS Ta IPUITMHEHHS;

3TIHCHIOE AHAMITHYHO-KOHCY/IbTaTHBHE 3a0e31edenHs poooTH KepiBHUKa amapary
3 NMUTaHb YOPAaBIiHHS IEPCOHANIOM Ta BHOCHTH HOMY BiAmoBiAHI mpomo3umii M0A0
BIOCKOHAJIEHHS POOOTH 3 IIEPCOHANIOM CYAY;

3abesneuye y B3aemopii 3 JlepkaBHOIO CYIOBOIO anMinicTpamiero YKpaiHu Ta
TepUTOpiaNbHUME yIpaBIiHHAMHA JlepaBHOI cynoBoi amminictpanii Ykpainm cymmiB
Ta OpaIiBHHEKIB arapaTy Cydy HEOOXITHIMHU 3ac00aMH 3B'SI3Ky Ta IHIIOI OPITEXHIKOIO,
3 CHIOE TOCIIOAapChKe 00CIIyroByBaHHS CyAY,

3abe3nedye JOTPHMaHHS BUMOT 3aKOHY Vxpaiau "TIpo oxopoHy mpami'.
T11. KepiBHuk Ta 3aCTyMHHKH KePiBHHKA anapary Cyaxy
10. Amapat cy/y O4OJIIO€ KEPIBHUK arapary Cya1y.

KepiBHMKa Ta 3acTyIHKKa KepiBHHKaA amapary IHTyjienpKoro pafloHHOTO  CYAY
m.Kpusoro Pory JIHiNpOmeTpOBCHKOI obiacTi MpuM3HAYae Ha IMOcay Ta 3BUIBHAE 3
[IOCAI{ HAYaNbHUK TEPUTOPIaNbHOrO YIpaBIiHHA JlepxaBHOI CyIOBOI aaMiHicTparii
Vkpaian B JHIMpONETPOBCEKi# 061acTi 3a MOJAHHAM IOJIOBH CYIy.

11. Ha mocamy KepiBHHKa anapaTy Cyly NpU3HAYaETHCH ocoba, sika Ma€ BHIILY
IOpHIAYHY 200 €KOHOMIUHY OCBiTY, 800 BHITY OCBITy B rajy3i Jep>KaBHOIO yIPaBJIiHHI
3 OCBiTHBO-KBANI(iKAIifHUM piBHEM MaricTpa, CTax poOOoTH 3a daxoMm Ha JepKaBHIi
ciyx0i B MicieBOMY CyJii He MEHIIe TPhOX pOKiB a00 Ha KepiBHUX IT0caax 3a haxoM y
JlepXKaBHii CIy061 He MEHIIe TPHOX POKIB, UM CTaX pobotu 3a daxoM B iHIHUX chepax
He MEHIIE I’ ITH POKiB.

KepiBHuK amapary IHIyJIenbpKoro palHoOHHOro Cyuy m.Kpusoro Pory wmae
3aCTyNHUKA.

Ha mocajty 3acTyIIHFKa KepiBHMKA arnapary Cyly IpU3Ha4a€eThCs ocoba, siKa Mae
BHIIy IOPHIMYHy ab0 EKOHOMidHY OCBITY, abo BHINy OCBiTYy B raiy3i Jep>XaBHOI'O
YIpaBIiHHA 3 OCBITHBO-KBaJi(iKaliAHAM piBHeM cremiamicra abo Marictpa, CTax
poGoTH 3a (haxom, Ha AepKaBHil CyxOi B MiCIIeBOMY CyJi He MEHIIe IBOX POKiB abo
Ha KepiBHMX Mmocanax 3a (axom B IepXKaBHill ciIyx06i He MEHIIe JTBOX POKIB, UM CTaX
po6oTH 3a haxoM B iHIIKX chepax yIpaBIiHHES He MEHIIIe YOTUPhOX POKIB.

(nynkm 11 3i 3minamu, eHecenumu 32I0HO HAKA3Y JICA Vxpainu Ne 1. 6i0
05.01.2015 poxky)

12. KepiBuuk amapary IHrynempkoro paiOHHOrO Cyay m.Kpusoro Pory
mia3BiTHUI 360paM cyIis [HrynenpKoro paiionHoro cyny M.Kpusoro Pory.

3a0x0UeHHS 200 HAKNAJCHHS JUCLHMIUTIHAPHOTO CTSTHEHHS CTOCOBHO KepIBHHKA
amapaty Imrynernpkoro paiiorsoro cymy M.Kpusoro Pory Tta #oro 3acTymHHUKa



3aCTOCOBYEThCS HAUAIHHUKOM TEepUTOpiaJibHOro ympaBmiHHS Jlep)kaBHOI CyHOBO1
anMiHicTpamii VYkpaiHm B JIHImMpomeTpoBCBKid oOmacTi 3a IOMZAHHSIM TOJIOBH
Inryneunskoro paiionnoro cyny m.Kpusoro Pory.

13. KepiBauky amapaTy cyny O0e3lOCepeiHbO IIAMOPSIKOBaHI 3acCTYITHHK
KepiBHHKA arapary Cy1y, KepiBHUKH CTPYKTYPHHX HiAPO3MILIIB ammapary cymy.

14. KepiBHuUK amapaty Cy/y BiIMOBiJHO A0 HalaHUX TOBHOBAXKECHb:

3nificHIoe Oe3mocepeHe KEpiBHHUIITBO amapaTroM Cydy, 3abesledye oprasizaliito
pOOOTH CTPYKTYypHHX MiApPO3AUIIB Cydy, MpalliBHUKIB amapary Cydy, iX B3aEMOMII0 Y
BUKOHAHHI 3aBllaHb, IIOKJIaJJEHIX Ha amapaT Cyxdy;

B3aemogie 3 JlepkaBHOIO CyMOBOIO aaMiHiCTpariero YKpaiHd, 3 ii BiZIOBIIHAM
TEPUTOPIaIbHUM YIPaBJIIHHSAM, OpraHaMH CyANiBCBKOTO CaMOBpPSIyBaHHS, OpraHaM{
JIep)KaBHOI BJIaJH, OpraHaMd MICIIEBOTO CaMOBpSIYBaHHS, IHIIMMH YyCTAaHOBaMHU i
opraHizanisiMm, 3aco0amMyd MacoBoi iHGopMalii 3 NmUTaHb 3a0e3ledyeHHsS iSIBHOCTI

Cyny,

OpraHi3oBYy€ Ta KOHTPOJIIOE BEICHHS ALJIOBOJICTBA B CYIi BiIIIOBiAHO M0 iHCTPYKIIT
3 JIIJIOBOJICTBA;

3abe3nedye MiAroTOBKY IJIaHIB pOOOTH Cy.y, sIKi 3aTBEPKYIOTHCS FOJIOBOIO CYY,
a TaKOX 3J1HCHIOE KOHTPOJIb 33 BUKOHAHHSAM 3aIIAHOBAHUX 3aXOJIiB;

KOOpPAWHY€ 3/11HCHEHHS OpraHi3allifHUX 3aXOMiB 100 HiATOTOBKH OIEpPaTHBHIX
HapaJ, BUKOHAHHS 1HIIKUX 3aBIaHb;

3[iMCHIOE 3aX0U IIOZ0 3a0e3MeyeHHs] HAJIS)KHUX YMOB JisUTbHOCTI CYIIiB Ta
IpalliBHUKIB amapaty cyny, iHpopMaIliiHO-HOPMATHBHOTO 3a0e3IeueHHs ix
JISITBHOCTI;

opraHizoBye Ta 3abe3medye pO3pOOJIEHHS 1 NOHAaHHS Ha 3aTBEPIKEHHS B
YCTaHOBJICHOMY MOPSIIKY CTPYKTYPH Ta IITATHOI YMCENBHOCTI amapaTy Cymy, a TaKoX
KOLITOPUCY BUAATKIB HA YTPUMAHHS CyITy;

3aTBEpAXKY€e IOJOXKEHHS IPO CTPYKTYpHI HiAPO3MUIM Ta MOCAmOBi IHCTPYKILT
IpaIiBHUKIB amapary Cyay;

OpraHi30BYy€ Ta KOHTPOJIOE PoOOTY 3 (iHAHCOBOTO Ta KaIpOBOro 0OCIYrOBYyBaHHS
amapary Cynay;

3abe3nevye BUKOHAHHS MpalliBHUKaMu anapaTy [IpaBuin moBemiHKH IpalliBHHKa
amapary cyny, 3aTBepIUKeHUX pimeHHaM Pagu cynnis VYxkpainu Big 6
motoro 2009 poxy Ne 33, a Tako mpaBWJl BHYTPIIIHBOTO TPYJOBOTO PO3MOPSAKY i
TPYAOBOi JUCHMILIIHY,



€ KepiBHEKOM JlepKaBHOI CIyxOu cyny, 3abesmedye peaitizamio  €JUHOI
JlepXKaBHOI TONITHKY y cepi JepkaBHOI CITyKOH;

saTBepUKye Mpodini npodeciiinol KOMIETEHTHOCTI mOcan Jep)KaBHOI CITykOu Ta
BUMOTM 10 OCBITHBO-IIPOdECIHHOro pPIBHS, HANpsMy IiArOTOBKH (cmeriabHOCT1),
JOCBimy poOOTH Ta iHI BUMOTH;

OpraHi3oBye NpOBEICHHS KOHKYpCy Ha 3aliHATTS BaKaHTHHX IIOCAJ Hep>kaBHOI
ciyx6u Ta 3a6e3medye HOro mpo3opicTs i 00'€KTHBHICTB;

Ipu3HaYae ocid Ha mocaau JIEpIKaBHO]I CILy’KOH Ta 3BUIbHSIE 1X 3 IIOCAL;

[IPHCBOIOE PAHTH JEPXABHAM CIy’KOOBLSIM, SIKi 3aiiMarOTh MOCajH Jep KaBHOI
cityx0u;

BHKOHye (yHKIii po6oTOmaBIs JJIi MNPALIBHAKIB amapaTy cCyny, Kl _He. €
JIEP)KaBHUMH CITy>KOOBISAMH;

3a6esmedye Opragizallifo MiJBHINEHHS PpiBHS mpodeciiiHoi KOMIIETEHTHOCTI
JEPXKAaBHUX CITYKOOBIIIB;

3abesnedye edexTuBHe (YHKIIOHYBAHHS CHCTEMH OL(HIOBAaHHS pe3yJbTaTiB
CItyG60BOT JisTBHOCTI JepXKaBHUX CITyKOOBIIiB;

336@3116“-1 € NOTpHMaHHA AC JKaBHUMHE CJIY ")K"SOBHHMH C vKCCBOIL I[I/ICHHHJIiHI/I'
J )

npuifMae B MeXax CBOiX IOBHOBKEHb DIIICHHS IIPO 320XOYEHHS ACPKaBHHX
CIIy)XOOBIIiB Ta IPATSATHEHHS iX IO AMCHMIUIIHAPHO] BIIIOBITAJTEHOCTI;

3JliiCHIOE iHIII TOBHOBAKEHHS KEPIBHUKA JEePKaBHOI CIly)KOu Cymy B AepKaBHOMY
oprasi BifmoBifHO 10 3akoHy Ykpainu "IIpo nepxaBHy CIryx0y";

3MiHCHIOE OpraHi3alliliHi 3aXomW IIONO0 MiATPUMAHHS IPHMIMEHHA Cyay
B craHi, OpUEaTHOMY JUIs HAIEKHOro Horo (yHKIIOHYBaHHS, IIPOBENCHHS
KaliTaJbHOTO  Ta IIOTOYHOT'O PEMOHTIB, TEXHIYHOT'O OCHAIIICHHS
IpEMilens, iHGopMarifHO-TeXHIYHOro 3a0e3NeYeHHS, CTBOPEHHS Oe3meuHux
i KOM(OPTHUX yMOB JUlsl CY//IiB, HPAlliBHUKIB armapaTy Cydy Ta ocib, sKi mepeOyBaroOTh
y Cyai; :

3a6e3nedye BHKOHAHHA pillleHb 300piB CyAMiB 3 MMTaHb BHYTPIIIHBOI TisSTBHOCTI
cyny,

3MilficHIOE ~ OpraHisamiiiHe 3a0e3NeueHHs BEINEHHSI. CyNOBOI  CTATHCTHKY,
IiTOBOACTBa, OOMIKy Ta 30epiraHHs CyIOBHX CIpaB, HaJISKHOIO BEICHHS apXiBy Ta
pobotu 6ibmioTEKH Cy Iy,

opraizoBye OOIiK, BHJady, 3HHIICHHS IOCBiMYCHb IpaliBHUKIB amapary cynay,
IIOMIYHHKIB CYAIiB;



OpraHi3oBye KOHTPOJIb 32 OOJIKOM PEeYOBUX [0Ka3iB, HE MPUETHAHUX O CIIPABH,
BXXHBA€ 3axO0iB INOAO OOJaJHAaHHS CHEHIATbHUX NPHUMIMIEHh i CXOBHIN A iX
30epiraHHs;

BHKOHY€ JIOPYYEHHSI TOJIOBU Cy.y, pillleHHs 300piB CyAZiB IOJO OpraHi3aliiHOro
3a0e3nedeHHs AisTIbHOCTI CyLy.

15. KepiBHuMK amapary Cyqy B MeXax IOBHOBa)K€Hb, HaJlaHMX HOMY 3aKOHAMH
Vkpaiuu "TIpo cymoycrpiii i craryc cyanis", "Ilpo nep>xaBHy ciyx0y", BUa€e HaKa3H 3
KaJpoBUX MHTaHb IMOAO TMpAaIliBHUKIB amapary cyay (IZep)kaBHHUX CIy>XOOBIIB,
IpAaIiBHUKIB, SKi BUKOHYIOTh (YHKI[il 3 00CIyroByBaHH:), a TaKOX IOIO IOMIYHMKIB
cyIniB (3a MOJAHHSAM CYIJIi) CTOCOBHO NpU3HAYEHHs Ha MOCAJH, 3BUTbHEHHS 3 MOCal,
TIepeBeieHb Ha iHIIi ocaay, IPOCYBaHHS IO CIy>K0i, BCTAHOBJIEHHS PaHTIB JAEPKaBHUX
CIyxOOBILIB, HamaHHS  BIOMYCTOK, 3aCTOCYBaHHS  3a0X0YeHb,  HAKJIAJCHH
JWMCIMIUTIHADHAX ~ CTATHEHb, NPOBEACHHS IIOPIYHOTO OIIHIOBaHHS  pe3yJbTaTiB
CITy’)k00BOI ~ MisTBHOCTI, a TakoX 3 aJMIHICTPaTUBHO-TOCIIOAAPCHKUX IUTaHb
(BimpsokeHHs, MmigBUINEHHS piBHA mnpodeciiinol kBamidikamii (KOMIETEHTHOCTI)
IpaliBHUKIB anapaTy Cyay).

16. KepiBHHK amapaTy Cyay Hece NMEpPCOHAIbHY BIANOBINAJbHICT 3a HAJEXKHE
opraisaififine 3a0e3meueHHs MiSUTBHOCTI Cyady, CYIAiB Ta CYOOBOrO IIpoOIiecy,
(QYHKIiOHYBaHHS aBTOMAaTH30BaHOI CUCTEMHU JOKyMEHTO00Iry Cyay.

17. KepiBHuk amapaTy cyay 3BiTye nepel] 300pamu CyiiB Ipo AisUIGHICTh armapary
Cynéy. '

360pHu Cy1iB MOXKYTh BUCIIOBHTH HEelOBIpY KEpiBHUKY amapary Cyny.

Y 3B'I3Ky 3 BHCIOBJICHHSM HENOBipH, KEpIBHHK amapary CyAy 3BUIBHSETHCSA 3
1OCaad B MOPSAAKY, BCTAHOBJIGHOMY YacTHMHOIO TpeThoro cTarTi 149 3akony Ykpainu
"IIpo cymoyctpiit i craryc cymmiB", 3 norpumanHsM BuMor Kojekcy 3akoHiB Npo
nparo Ykpainu ta 3akony Ykpaiau "IIpo gepxasHy ciyxO0y".

18. Ha wac BiicyTHOCTI KepiBHUKa amapary Cy[xy Y4 HEMOXIJIMBOCTI 31 CHIOBATH
HUM CBOIiX ITOBHOB&XEHb 3 IHINMX IPUYMH HOTro OOOB'SI3KM 3aCTYNHUK KepiBHUKA

armapary Ccymy.

(nynkm 18 3i 3minamu, eHecenumu 32i0H0 Hakazy [{CA Vkpainu eio 05.01.2015
poky Ne 1) '

19. V pasi BimCyTHOCTI 3acTymHHKa KE€piBHUKA amapary I[HryJjenpKoro paifoHHOTO
cyny mM.Kpusoro Pory TuMuYacoBe BHMKOHaHHS OGOB'S3KiB 3a MOCAIOK BiICYTHBHOTO
KepiBHHUKA almapary CyAy MOKJIaJaeThesl Ha iHIIOro IpalliBHUKA amapary Cyqy Haka3zoM
HayaJIbHUKA TEPUTOPiabHOrO ympaBiiHHS Jlep)kaBHOI CyoBOi agMmiHicTpanii YkpaiHu
3a MOJIaHHSM T'OJIOBH CYIY.

20. KepiBHuk amapary cyAdy Ta HOro 3acTylHMK MalOTh IIOCBiAYEHHS, ILO
MiATBEP/DKYIOTH 1X 0C00Y Ta MOBHOBAYKEHHS.



I[TocBimueHHs KepiBHHMKa amapary lHrylenpKkoro padionnoro cyay M.Kpusoro
Pory Ta i0ro 3acTymHMKa TiANUCye HAYaIbHUK TEPUTOPIaNbHOTO —yIpAaBIiHHS
Jlep>xaBHOI cymoBoi anminictpauil Ykpaisu B JIHIIponeTpoBChKii 001acTi.

21. Illopiuni Ta HONATKOBI BIiIIYCTKM KEPIBHHKY amapary Cyny, 3acTyIHHKY
KepiBHHKa arapaTy Cyjay HamaioThes BimmoBimHo no sumor Komekcy 3akoHiB IIpo
npamo Ykpainu, 3akonis Ykpainu "Ilpo mepxkasny ciyx0y" Ta "IIpo BiIITyCcTKH".
Hakasy mpo BiIIyCTKHM KepiBHUKa amapary CyJqy Ta 3acTylHHKa KepiBHHKa arapaTy
CyIy BHJA€ TONIOBA BifMOBIAHOTO CyAy 3Ti/HO i3 3aTBEP/UKEHUM IpadikoM BimImycTOK."

IV. KepiBHHKH CTPYKTYPHHX HiPO3ALIiB T2 iHIIi NpaNiBHUKHA anaparty Cyay

22. Jo cxmamy amapaTy Cyay BXOASTh JABa CTPYKTYPHHX Higpo3Iuid —
KaHIEJSIPis Cy/y, Ky O4OJIOe CTApLIMil CeKpeTap Ta CTyk0a CyIOBHX PO3IOPS/HUKIB,
SKOIO Kepye CTapIINi CyJOBHMH PO3IMOPSAHUK.

23. KepiBHHK CTPYKTYpPHOIO IiJPO3ILTY alapaty Cyxy:

3i}CHIOE KEepiBHHIITBO isNBHICTIO CTPYKTYPHOrO MiXpO3MiMy amapary cydy 1
Hece IePCOHAbHY BiMOBiNATBbHICTh 32 BAKOHAHHS 3aB/aHb, IIOKJIaJCHUX Ha
el miapo3 i,

posmojinsge 06OB'SI3KM MDK INpaliBHHKaMH, a B pasi CIyx00BOI HeoOXiTHOCTI
3milicHIOE  mepeposmomin  o0OB'S3KiB MK HHAMH, 3a0e3rnedye  IUTaHYBaHHS
po6OTH, HANEXKHKH PiBEHb TPYHAOBOI Ta BUKOHABCHKOI MUCIHUILIIHH, BE/ICHHS
B IIAPO3Jiii AiNOBOJCTBA, OPraHi3oBye B3a€MOJII0 3 iHIMMMH MiIPO3ALIAMH amapary
cyny;

opramizoBye po0oTy i 3abe3nedye KOHTPOIb 32 CBO€YaCHUM BHKOHAHHAM
TIpaIliBHEKaMH CTPYKTYPHOTO IiJpO3Zidy JOpy4eHb, HaKas3iB i PO3MOPSIKCHb TONOBH
cyny, H0ro 3acTyIHMKIB, KEpIBHHEKA amapary Cyay Ta HOro 3acTymHuKa, iHpopmye IX
PO Pe3yJIbTaTH BUKOHAHOI pOOOTH;

BHOCHTb IIPOMO3MIii MO0 NpHU3HAYCHHA Ha IMOCaLy, NEpeBeleHHs Ha IHIIY
nocafay abo 3BiIbHEHHS 3 [OCAIH MPALiBHUKIB CTPYKTYPHOTO MiAPO3MiNy, IPUCBOEHHS
iM 4eproBOro paHry Aep>aBHOTO CITyXOOBIIs,

3IHCHIOE  OLIHIOBAaHHA pe3ylbTaTiB CIyX00BOi IisNIBHOCTI  HpalliBHUKIB
CTPYKTYPHOTO MiZpo3Miity, sKi oMy 0e3MmocepeNHbOo MiANOPsIKOBaHi;

IPE/ICTAaBJIIE CTPYKTYPHHI IIAPO3/iI anapary cyly Ha Hapagax, o IpOBOAATECA
B CyIi Ta amaparti Cyxy.

24. TlpaBa 1 OOOB'S3KM TIpalliBHUKIB Cyly BH3HAYalOThCS IIOCAZOBHMH
IHCTPYKI[isiMH, 3aTBEpIKEHIMH KEPIBHMKOM anapary Cyxy.

IlocamoBi iHCTPYKIil Cy[JOBHX PO3HNOPSIHMKIB DO3POOIAIOTECS Ha MifCTaBi
[ToIOKeHHS Tpo CIyxO0y CyIOBHX PO3NOPSIHMKIB Ta opragisamiio il isuIbHOCTI,



3aTBEPHKEHOT O HaKazoM HepxaBHOi ~ cynoBoi  anmiHictpamii  YkpaiHu
Bin 14 mumas 2011 poxy Ne 112 ta mnoromkenoro pimenHsMm Pagm cynnis
VYxpainu Bix 24 gepBas 2011 poky Ne 32.

IlocamoBi iHCTPYKIil MOMIYHHMKA CyIIi po3po0isioThes Ha mimcrasi IlomoxeHHs
IpO NMOMIYHHMKA CyAdi CyHy 3arajbHOI FOPUCIUKIIi, 3aTBEp/PKEHOro pimieHHsM Pamu
cynniB Ykpainu Big 25 6epesns 2011 poky Ne 14.

25. IlpamiBHuKM amapary cyay 3000B'si3aHi JOTPUMYBATHCS II0CaJOBHX
IHCTPYKIi#, MpaBWI BHYTPIIIHBOIO CIYXOOBOrO  PO3MOPSAAKY, IHCTPYKIiHA 3
mitoBoAcTBa B cynmi, IlpaBmn  MOBENiHKM — mpamiBHHKA  CyLy,  BHMOT
IHIIMX JTOKYMEHTIB, SIKi periIaMeHTYIOTh PoOOTy CyAy, a TaKOX MOCTIMHO MiJBHIYBaTH
CBilf piBeHb mpodeciiiHol kBaidikamii (KOMIETEHTHOCT ).

26. IlpaniBHMKH amapaTy CyIy MalOTh HOCBiTYEHHS, IO IiATBEPIKYIOTH iX 0CO0Y
Ta MOBHOBa)KEHHS.

ITocBim4eHHs NpaliBHUKIB amapaTy CyHdy MiQIHACYIOTHCS KEPIBHUKOM amapary
Cynmy.

27. Omnara mpaii NpaliiBHUKIB amapaTry Cyay BCTAaHOBJIOETHCS BiANOBiIHO IO
knacugikanii mocanm Jep)KaBHHX CIYXKOOBIIB 3 ypaxyBaHHSIM OCOONMBOCTEH Ta
XapaxkTepy poOOTH 1 IOBUHHA CTUMYJIIOBATH IX CyMIIIHHY Ta iHINIaTHBHY IPALIo.

28. IopiyHi Ta AONATKOBI BIUITYCTKU IIPAL[iBHAKAM AmapaTry CyLy H&aJaroThes B
HOPSIIKY, BCTaHOBIEHOMY KomekcoM 3akoHIB IIpo mpanio YKpalHu, 3aKOHaMH YKpaiHu
"IIpo nepxaBHy cayx0y" Ta "IIpo BimmycTku".

V. llpuKiHLeBi M0JIOKEHHS

Lle ITonoxeHns HabWpae YMHHOCTI 3 JHS HOro 3aTBepiDKeHHS 300paMu CyIUIiB
Inrynenpkoro paiionHoro cymy M.Kpusoro Pory JlHimpomeTpoBchkoi o6macti, KpiM
TOJIOXKEHDb MiANYHKTY 3 myHKTY 9 posnimy II, mynxty 14 posmimy III, sxi perysroroTs
MPOXOKEHHSs JIEP>KaBHOI CITy>KOH, 10 HAOMPAIOTh YMHHOCTI 3 THS HaOpaHHS YAHHOCTI
3axonom Yxpainu "IIpo nepxaBHy ciayx0y" Bix 17 macronana 2011 poky Ne 4050-VI.

0O.B. Kozauenko

KepiBauk amapaty cymy



